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00padoTKHU MEePCOHAIBHBIX JAHHBIX
1. O0mue mo10:KkeHUs

1.1. Hacrosmas nonuthka o0padboTku nepcoHanbHbIX AaHHBIX MBOVY «COIL» c. HoBuikoe
I[IMO (nanee — Ilonutuka) onpeaensieT 1eiu 00paOdOTKU MEPCOHATBHBIX JaHHBIX, KATETOPHH U
nepeyeHb 00palbaThIBaeMbIX IEPCOHANBHBIX NaHHBIX, KaTEropuuh CyOBEKTOB, NEPCOHAJIbHBIE
JAHHbIE KOTOPBIX 00palaThIBAIOTCS, CIIOCOOBI, CPOKHM HX OOPAOOTKHM M XPaHEHUs, MOPSIOK
YHUUYTOXKECHUSI NEPCOHAIbHBIX MAHHBIX IPU JOCTHKEHUU Ieledl MX OoOpaboTKM WU IpU
HACTYIUICHHH WHBIX 3aKOHHBIX ocHOBaHUl B MBOVY «COIlll» c. HoBuukoe IIMO (nanee —
[lIxona).

1.2. JlokanbHbIE HOPMATHUBHBIC aKThl M WHBIC JOKYMEHTHI, PETJIaMEHTHPYIOIIHE OO0paboOTKy
MepPCOHANIbHBIX NaHHBIX B [1IkoJe, pa3padaTbiBatOTCs C yueToM nojokeHuni [lomuTukm.

1.3. [eilictBue IlomuTuky pacnpocTpaHseTCsi Ha IEpCOHAJIbHBIE AaHHble, KoTopble Illkomna
o0pabaTbIBaeT C UCMOIB30BAaHUEM U 0€3 MCII0JIb30BaHMsI CPEJICTB AaBTOMATU3AIIUH.

1.4. B [lonuTuke UCNoONb3yOTCs CAEAYIOIINE OHATHS:

e TEpPCOHANBHBIC JaHHbIE — JI00ast MH(POpMaLs, OTHOCALIAsICS MPSMO MIM KOCBEHHO K
OTIpENIeJICHHOMY WJIM OTpesesieMoOMy (U3UUECKOMY JHUIY (CyOBEKTY MepCOHANbHBIX
JTaHHBIX );

e TIEpCOHANIbHBIE JaHHbIE, pa3pelieHHble CYOBEKTOM MEPCOHAIBHBIX JaHHBIX JUIS
pacnpocTpaHeHus, — NEPCOHAJIbHBIE JaHHbIE, JOCTYN HEOTPAaHMYEHHOTO Kpyra JHIl K
KOTOPBIM IIPEIOCTaBJIEH CyOBEKTOM NEPCOHAIBHBIX JaHHBIX IIyTEM Ja4d COIJIaCHs Ha
00paboTKy MEPCOHAIBHBIX JaHHBIX, PA3PEIICHHBIX CYOBEKTOM MEPCOHAIBHBIX JaHHbBIX
JUIsL paclpOCTpaHEHUs B NOpsAAKe, NperycMOTpeHHOM denepanbHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (nanee — 3akoH);

e oOIeparop MEpCOHaNbHBIX MAaHHbIX (omepatop) — llkonma — ropuauueckoe ML,
CaMOCTOSITEJIbHO MJIM COBMECTHO C JApPYrMMHU JIMLAMHU OpraHusyrouee H (Win)
OCYIIECTBIISIfOIIIEE  OOpabOTKYy TEpPCOHANBHBIX JAHHBIX, OIpENeNsIonee Ieln



00pabOTKM TEPCOHANBHBIX JAHHBIX, COCTaB TEPCOHAIBHBIX ITaHHBIX, MOJJICIKAITUX
00paboTke, necTBUs (Omepalnn), COBepIIaeMble C ePCOHATBLHBIMU TaHHBIMU;

e 00paboTKa MEpPCOHATBHBIX JAHHBIX — JEHCTBUE (Omepamus) WIH COBOKYITHOCTb
NeicTBUi  (omepanuidl) ¢ TEPCOHAIBHBIMU JIAaHHBIMH C UCIOJIb30BaHUEM U 0e3
UCTIONB30BaHUSl CPEACTB aBTOMATHU3AIMH, BKIOYas cOOp, 3amuch, CHCTEMaTHU3aIUIO,
HAKOIUICHWE, XpaHCHHWE, YTO4YHEeHUEe (OOHOBJCHHME, W3MCHCHHE), W3BJICUCHHE,
UCTIIONB30BaHUE,  Tepefady  (pacmpocTpaHeHWe,  MPEeJOCTaBICHHE,  JOCTYM),
obe3nnunuBaHue, OJJOKUPOBAHUE, yIaJICHUE, YHUUTOXKCHHE;

e ABTOMATU3HMPOBAHHAS 00Pa0OTKAa MEPCOHAIBHBIX JaHHBIX — 00paboTKa MepPCOHATBHBIX
JAHHBIX C TIOMOIIBIO CPEJICTB BHIUNCIUTEILHON TEXHHUKHY;

e pacmpoCTpaHEHHE TEPCOHANBHBIX TAaHHBIX — JCHUCTBHS, HAIpPABJICHHBIC HA PACKPHITHE
MEPCOHAIBHBIX JaHHBIX HEONPEIEICHHOMY KPYTY JIHUIL;

e TMPEIOCTaBJICHUE TMEPCOHAJIBHBIX JNAHHBIX — JICHCTBHS, HANpPaBJICHHBIC HA PACKPHITHE
MEPCOHAIBHBIX JAaHHBIX OMPEIEICHHOMY JIUITY WIH OTPEIeICHHOMY KPYTY JIUII;

e OJOKMPOBaHUE TMEPCOHATBHBIX JIAHHBIX — BPEMEHHOE TMpeKpalieHne o0paboTKu
MEPCOHABHBIX JaHHBIX (32 UCKIIIOUEHUEM CITydaeB, eclii 00padoTka HeoOxXoauma st
YTOYHCHHSI IEPCOHATILHBIX JIAHHBIX);

e YHHUYTOXXCHHE TEPCOHAIBHBIX NAHHBIX — JACUCTBHS, B PE3yJIbTaTe KOTOPHIX CTAHOBHUTCS
HEBO3MOXXHBIM ~ BOCCTaHOBUTH  COJIEp)KaHHUE  TEPCOHAIBHBIX  JAaHHBIX B
UHPOPMALIMOHHOW CHCTEME MEePCOHAIBHBIX JAaHHBIX M (WIH) B Pe3yjbTaTe KOTOPBIX
YHHUYTOXKAIOTCS MaTePHAIIbHBIC HOCUTEH MEPCOHATBHBIX TaHHBIX;

e 00e3nMuUMBaHUE TEPCOHANBHBIX JaHHBIX — JEWCTBHUA, B pe3ylbTare KOTOPBIX
CTAaHOBHUTCS HEBO3MOXXHBIM 0€3 HCIIOJIb30BAHUS JOMOHHUTEIBHOW WHGOpMALIUN
OTIPEACIUTL TMPUHAIICKHOCTh TEPCOHANBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
MEPCOHATBHBIX JJAHHBIX;

e HWH(OPMAIMOHHAS CUCTEMa IMEPCOHATBHBIX JAHHBIX — COBOKYITHOCTh COJEPIKAIIUXCS B
0a3ax JaHHBIX TICPCOHAJBHBIX [JAHHBIX M OO0ECHEUMBAIONIMX UX 00pabOTKy
WHGOPMAIMOHHBIX TEXHOJIOTHH U TEXHUYECKUX CPECTB;

e TpaHCIpaHWYHAs Tepeadya NePCOHANBHBIX JaHHBIX — Mepeayda MepCOHaIbHBIX JTaHHBIX
HA TEPPUTOPUI0 HHOCTPAHHOTO TOCYAApCTBAa OpraHy BIJIACTH HHOCTPAHHOTO
rocy/apcTBa, HHOCTPAHHOMY (PM3HUYECKOMY JIUIYy I UHOCTPAHHOMY IOPUINYECKOMY
TUILY.

1.5. IlIxona kak onepaTop NepCOHAIBHBIX JaHHBIX 00s3aHa:

1.5.1. Cobnronath KOHPHUAEHINAIBHOCTh IEPCOHANBHBIX JaHHBIX, @ UMEHHO HE PACIPOCTPAHSThH
NEpCOHANbHbIE JAHHBIE W HE TIepelaBaTh WX TPETbUM JHUIAaM 0Oe3 coryacusi CcyOBeKTa
MEPCOHANBHBIX JAHHBIX WJIM €ro 3aKOHHOTO TIPEICTaBUTENS, €CIM HHOE HE MPEIyCMOTPEHO
3aKOHOJIaTEIbCTBOM.

1.5.2. OGecneunts Cy6’beKTaM NEPpCOHAJIBHBIX JAHHBIX, HX 3aKOHHBIM IIPCACTABUTCIISAM
BO3MOXHOCTb O3HAKOMJICHUA C JOKYMCHTAMU U MAaTCpraiaMu, COACPIKAIINMU UX NIEPCOHAILHLIC
AAaHHBIC, €CJIM MHOC HC MMPEAYCMOTPECHO 3aKOHOAATCIIECTBOM.

1.5.3. Pa3pacHATH CyObEeKTaM TMEpPCOHAIBHBIX JaHHBIX, WX 3aKOHHBIM IPEACTABUTEISIM
IOpUANYECKHE TTOCTEACTBHSI OTKa3a MPEeI0CTaBUTh MEPCOHATIbHBIC JaHHbIE.



1.5.4. bnokupoBaTh WM YJaJIATh HENPAaBOMEPHO 0OpabaThIBa€MblE, HETOUHBIE NEPCOHAJIbHBIE
JTaHHBIC TNOO0 00ECTIEYNTh MX OJIOKUPOBAHHUE WIIH YAAJICHHE.

1.5.5. Ilpekpatuth 00pabOTKY M YHUUYTOXHTh WJIM OOE3JIMYUTH TEPCOHATBbHBIC NaHHBIE JHOO
obecreynTh NpeKpameHne OO0paOOTKM M YHUYTOKEHHE WIM OO0E3IMYMBAHUE IEPCOHATBHBIX
TAHHBIX TIPU TOCTH)KCHUU IIETTH UX 00pabOTKH.

1.5.6. TlpekpatuTh 00pabOTKYy TIEPCOHANBHBIX MJAHHBIX WU OOECIEUYHTh MPEKpaIICHHE
00pabOTKM TMEepCOHANBHBIX JAHHBIX B CiIy4ae OT3bIBa CYOBEKTOM MEPCOHANBHBIX JTaHHBIX
cornacus Ha 00pabOTKy ero MepCcoOHANbHBIX JTaHHBIX, €CIM UHOE HE TMPEyCMOTPEHO JTIOTOBOPOM,
CTOPOHOI KOTOPOTO, BBHITO0NPUOOpETaTENIEM WIIH MTOPYIUTEIEM 110 KOTOPOMY SIBISIETCSI CYOBEKT
MEPCOHANBHBIX JIAHHBIX, UM UHBIM cornameHueM Mexay Llkomoit u cyObeKToM mepcoHaIbHBIX
JTAHHBIX.

1.5.7. HpI/IHI/IMaTL MCDBI, HeO6XOI[I/IMBIe n  JO0CTAaTOYHLBIC [OJIA o0ecrieyeHHs] BBINOJHEHUS
O6H38HHOCT6§I, nNpeaAyCMOTPCHHBIX 3akoHOM | NPpUHATBIMK B  COOTBETCTBUM C HUM
HOPMAaTUBHBIMH IPABOBBIMH aKTaMH.

1.6. [lIxona Bmnpage:

1.6.1. CaMOCTOATENBHO OIPENENATh COCTAB U MEPEUCHb Mep, HEOOXOIUMBIX M IOCTATOYHBIX JJIS
oOecriedeHrsl BBINOJIHEHHUS OO0S3aHHOCTEH, NPEIYCMOTPEHHBIX 3aKOHOM M MPUHATHIMH B
COOTBETCTBUM C HUM HOPMAaTHUBHBIMM IIPAaBOBBIMH AaKTAMH, €CIIH HHOE HE IPEIyCMOTPEHO
3aKOHOJIaTEIbCTBOM O IEPCOHAIBHBIX JAHHBIX.

1.6.2. Mcnionb30BaTh NepcoHaNIbHBIE JaHHBIE CYyObEKTOB MEPCOHANBHBIX IaHHBIX 0€3 X COIIacHsl
B Clly4asx, IPEIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.3. TlpemoctaBisTh NepcOHANbHBIE IaHHBIE CYOBEKTOB IEPCOHAIBHBIX JAHHBIX TPETHUM
JIMIIaM B CITydasiX, MPEAyCMOTPEHHBIX 3aKOHOIATEIIECTBOM.

1.6.4. Tlopyuutb 00pa®OTKy NEpCOHANBHBIX MAHHBIX JPYrOMy JIMIy C cOrjlacus cyObekTa
NEPCOHAIBHBIX JJAHHBIX, €CIIU UHOE HE MPelyCMOTPEHO (hefepaibHbIM 3aKOHOM, Ha OCHOBAHUU
3aKJII0YaeMOro € 3TUM JIMLIOM Jorosopa. JIumo, ocymecTsistomnee o0paboTKy HEpCOHAIbHBIX
TaHHBIX 10 mopydeHuto IlIkomel, 00s3aHO cOONIONATH TPHHIUIBI W TIpaBWiIa 0O0pPabOTKH
NEepPCOHANIBHBIX JaHHBIX, NPEIyCMOTPEHHBbIE 3aKOHOM, COOJIONATh KOH(HICHINATHLHOCTD
NEepPCOHANBHBIX JAHHBIX, NMPUHUMATh HEOOXOIMMBIC MEphl, HAIllpaBICHHBbIC Ha OOecHeucHHe
BBINOJIHEHUSI 003aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM.

1.7. PaOOTHMKH, COBEPILIEHHOJETHUE Y4YalllUECs, POJUTEIN HECOBEPIUICHHOJETHUX YydYallluxcs,
WHBIE CYOBEKThI IEPCOHATIBHBIX JAHHBIX (Jasiee - CyObEKThI MePCOHATBHBIX JAHHBIX) 00sI3aHbI:

1.7.1.B ClIyvasax, NpeaAyCMOTPCHHBIX 3aKOHOAATCIILCTBOM, IIPEAOCTABIIATH Mxone JOCTOBCPHELIC
NEPCOHAILHBIC JAHHBIC.

1.7.2. Ilpu u3MEeHEHUH NIEPCOHAIBHBIX JaHHBIX, OOHAPYKEHUH OMIMOOK WIJIM HETOYHOCTEH B HHUX
He3aMeUINTEIHLHO coo0maTe 00 sTom IIkoie.



1.8. CyOBeKThl EpCOHANbHBIX JTAHHBIX BIPABE:

1.8.1. ITomyyats MHpOPMALIKIO, KacalOUIYIOCs 00pabOTKU CBOMX MEPCOHANBHBIX JIAHHBIX, KPOME
CJIy4aeB, KOI'Jla TAKOM JIOCTYII OTpaHUYeH (eaepalbHbIMU 3aKOHAMHU.

1.8.2. TpeboBarp ot IlIkonbl yTOYHHUTH MEPCOHANbHBIE JAaHHbIE, OJOKHPOBaTb HX WIH
YHUUYTOXHTh, €CIIM MEPCOHAIbHbIE IaHHBIC SBJISIOTCS HEMOJHBIMHU, YCTapEBIIMMHU, HETOUHBIMH,
HE3aKOHHO MOJIYYeHHBIMU WIIN HE SIBISIFOTCS HEOOXOAUMBIMU JIJIs 3as1BJICHHOMN 11eJIN 00pabOTKU.

1.8.3. JlonoaHUTh NEpPCOHAIbHBIE JaHHBIE OLEHOYHOI'O XapaKTepa 3asBICHHUEM, BbIPaXKarolIUM
COOCTBEHHYIO TOUKY 3pEHHUSI.

1.8.4. O6xanoBate aeiictBusa win 6e3aeiicteue 1LIkonbl B yOJTHOMOYEHHOM OpraHe IO 3aluTe
paB CyObEKTOB MEPCOHANBHBIX IaHHBIX UM B CyJI€OHOM MOpPSIKE.

2. IIpaBoBble OCHOBAHUS 00PA0OTKH MEPCOHAIBbHBIX JAHHBIX

2.1. IIpaBOBBIMU OCHOBaHHSIMU 0OpaOOTKHU MEPCOHANBHBIX JaHHBIX B LlIkome sBistoTCS ycTaB u
HOPMAaTHUBHBIE TIPABOBBIC aKThI, ISl HCIIOJIHEHUS] KOTOPBIX M B COOTBETCTBHH ¢ KoTopbiMu [1IKkona
OCYyILIECTBIIsIET 00pabOTKy MEPCOHANBHBIX IaHHBIX, B TOM YHUCIIE:

e TpynoBoil KOAEKC, HHBIE HOPMATHBHBIE TPABOBBIC AaKThl, COACpP)KAIIHE HOPMBbI
TPYAOBOIO IPaBa;

e bBromxeTHBIN KOJIEKC;

e Hanorosrliif KOAEKC;

e ['paxpgaHCKull KOJIEKC;

o CeMelHBIN KOJIEKC;

o ®enepanpHblii 3akoH OT 29.12.2012 Ne 273-®3 «O06 obpasoBanuu B Poccuiickoit
®denepann» U IPUHATHIE B COOTBETCTBUM C HUM HOPMATUBHBIE TIPABOBBIC AKTHI;

e COLHAIIBHOE, IEHCMOHHOE U CTPAaXxOBOE 3aKOHOAATENbCTBO Poccuiickoit denepaiuu;

e 3aKOHOJATEIBCTBO B cdepe OE30macHOCTH, B TOM YHCJIE aAHTUTEPPOPHCTHUCCKOU
3aIHUIICHHOCTH.

2.2. IlpaBOBBIMH OCHOBaHHMSMHU OOpaOOTKH MEPCOHATBHBIX NaHHBIX B LlIkoie Taxke SBISIOTCS
JOTOBOPBl € (DU3MYECKMMM JIMIIAMU, 3asBJICHHUS (COrIacHs, JOBEPEHHOCTH) YYallUXci H
poauTesnell (3aKOHHBIX MPEICTABUTENCH) HECOBEPIICHHONCTHUX YYAaIlIUXCs, COTJIachsl Ha
00pabOTKy MEepCOHAIBHBIX JTAHHBIX.

3. Heau o0pabdoTKM NepCOHAJBHBIX JAHHBIX, UX KaTeropuM M IMepeyeHb, KaTeropuu
Cy0ObEKTOB, MNEPCOHAJIbHbIE [aHHbIE KOTOPbIX 00padaThIBAIOTCS, CHOCOObI, CPOKH HX
00pabdoTKMN U XpaHEHUs1, MOPSATOK YHUUTOKEHHS MEPCOHATBHBIX TaHHBIX

1. Heanb oOpaboTku: opraHu3anus o0pa3oBaTe/bHON JAeATEJIHLHOCTH N0 00pa30BaTeIbHbIM
NpOrpaMMaM Ha4aJIbHOI0 0011ero, OCHOBHOIO 001Iero M cpeaHero odmero oopa3oBaHus,
JAOMOJTHUTEIbHBIM 00111€00pa30BaTeJIbHBIM NPOrPaMMaM

Kareropun [TepcoHanbHbIE TaHHBIE CneuunanbHbie




JTAHHBIX

JIaHHBIC

[Iepeuyenn
JAHHBIX

e (ammiHsi, UMsI, OTYECTBO; CBeneHnss O  COCTOSTHHH

e TIOT; 3JI0POBBSI

e TPaXIAHCTBO;

e JlaTa U MECTO POXKJICHUS;

o u3o0paxenue (pororpadus, BUACO);

e T[IaCNOPTHEIC JAHHEIC,

e agpec  perucTpalyu 10  MECTy
KHUTEITbCTBA;

e azpec GaKTHYECKOTO MPOKUBAHNS;

e KOHTAKTHBIC JJAHHBIC;

e WHAWBUAYaJIbHBINA HOMEp
HAJIOTOTIIATEIIbIINKA;

e CTPaxOBOH HOMEpP WHAMBUIYAIBHOTO
munesoro cyeta (CHUJIC);

e CBEICHMUS 00 yCIeBaeMOCTH
oOyuarolierocss M JApyrue CBEICHMUS,
oOpazyrommmecs B nporiecce
peanu3anuu o0Opa3oBaTenbHOU
MIPOrpamMMmBl;

e UHBIC NepCOHAIbHbIE JTaHHBIE,
IIPE0CTaBIIsIEMbIE ¢buznyeckuMu
JHIIaMH, HEOOXOIUMBIC TUTst
3aKITIOYCHUSI M UCTIOJIHEHUSI JOTOBOPOB,
UCTIOJTHEHUSI HOPM 3aKOHOJATEeNbCTBA B
chepe oOpazoBaHHs

Kareropun
CyOBEKTOB

OOyuaromuecs, UX pOIUTENH (3aKOHHBIC MPEJICTABUTEIIH )

CnocoObl
00paboTku

ABTOoMaTu3upoBaHHas 00paboTKa U 0e3 CpPeCTB aBTOMATH3AIMH, B TOM YHUCIIE:

e TIOJy4Y€HHE NEPCOHAIbHBIX JAHHBIX B YCTHON M NMHUCBbMEHHOHN (opme
HETOCPEACTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX IaHHBIX;

e BHECECHMS [EPCOHAIBHBIX JAHHBIX B JKYpPHaJIbl, pEECIppl U
UH(QOPMALMOHHBIE CUCTEMBI U IOKYMEHTbI 11IK0IbI.

Cpoxu
00paboTKu

B teuyeHue CpoOKa pcajim3alun OGp&SOBélTCJ]LHOﬁ nporpaMmaI

Cpoku
XpaHeHUs

B teuenue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYPO# JIeNl B 3aBUCUMOCTH OT TUIA
JIOKYMEHTA, B KOTOPOM COJIEPXKATCs IEPCOHAIILHBIE TaHHBIC

[Topsnok
YHUUYTOXKEHHUS

B cootBeTcTBUM C HOpHI[KOM YHUYTOXKCHUA U 00€3TMYBaHUS NEPCOHAJIBHBIX
JaHHBbIX IIIx07bI B 3aBUCUMOCTH OT THUIIA HOCUTEIISA MEPCOHAJIBHBIX TaHHBIX




2. Ileab 00pa0doTKM: BBINOJHEHUS] (PYHKIMII M MOJTHOMOYMII padoroaarteiss B TPYAOBBIX

OTHOLLIEHHUSX, B TOM 4YHcJIe 00sI3aHHOCTEN 10 OXpaHe Tpyaa

Kareropun [lepconanibHbIE JaHHBIE Cneunanbsble | buomerpuueckue
JAaHHBIX NEpCOHAJIBHLBIC NEPCOHATIBHBIC
JIAaHHBIC JIaHHEIC
[Tepeuenb e (hammus, UMsi, OTYECTBO; Caeneuus o | U3o6pakenue Ha
JAHHBIX e TIOJ; COCTOSTHUH doTto u
e TPaXXJIaHCTBO; 3I0pOBBS BHJICO3AITHCH,
e JlaTa M MECTO POXKICHUS; MOJTYYEHHBIX c

o u3o0paxenue (pororpadus);

e TIACIIOPTHBIC NAHHBIC,

e ajpec PETUCTPALUH IO MECTy
JKUTEJILCTBA,

e ajpec (bakTHYecKoro

POYKHBAHUS,

e KOHTAKTHBIC JAHHBIC,

e WHAWBHUIYaJbHBINA HOMEp
HAJIOTOTIATEIIbIINKA;

e CTpPaxoBOH HOMEp
WHIMBUIYAIBHOTO  JIUIICBOTO
cueta (CHUJIC);

e cBegeHus o0 oOpa3oBaHUH,
KBaJTU(UKAIIH,
npoecCuoHaIbHOM
MOATOTOBKE M  IIOBBINICHUHU
KBasIM(pUKAIINH;

e ceMeitHoe IMOJIOKEHUE,

HaJIM4YHue I[GTCfI, POOCTBCHHEIC

CBSI3H;
e CBEICHUA 0 TPYAOBOI
IEeITEIbHOCTH, B TOM 4YHCIE
HaJIn4ue MOOIIPEHUH,
HarpaxJIeHUu n (vm)

JUCLUIUIMHAPHBIX B3bICKaHMIA;

e JIaHHBIE O perucTpanuu Opaka;

e CBEJCHUS O BOUHCKOM YyYEeTe;

e CBeJIeHUs 00 MHBAJIMAHOCTH;

e cBeAeHHd 00  yJep)kaHuUU
QJIMMEHTOB;

e CBEIEHMA O  J0XoHe ¢
HpeAbIAYIIEro MecTa paboThl;

e WHBIE IIEPCOHAJIBbHBIE JIAHHBIE,
IpEeAO0CTaBIIsIEMbIE

pabOTHUKAaMU B COOTBETCTBHUH

KaM¢ep Ha6J'IIOI[eHI/ISI




C TpeOOBaHUSIMH TPYJOBOTO
3aKOHO/IaTEIbCTBA

Kareropuu PaGoTHuKkH, KaHTUAATHI HA PabOTY (COUCKATEIH)
CyOBEKTOB
Crioco0sr ABTOMaTH3upoBaHHas 00paboTka u 0e3 cpecTB aBTOMATH3AIMH, B TOM YHUCIIE:
00paboTku
e TIONyYEHHE MEPCOHANBHBIX JaHHBIX B YCTHON W MHUCHMEHHOU (dopme
HETOCPEICTBEHHO OT CYOBbEKTOB IEPCOHAIbHBIX JAHHBIX;
e BHECEHMS MEPCOHAIBHBIX JAaHHBIX B JKYpHQJIbl, pEECTppl H
nH(pOpMaALIMOHHBIE CUCTEMBI U JOKyMeHTHI LLIkombt
Cpoku B tedenue cpoka AEHCTBHUS TPYJIOBOrO J0roBopa. s kaHAUIATOB — B TEUEHUE
00paboTKH CpOKa, HEOOXOIMMOTo Ui PpAacCMOTPEHMS] KaHIUAATypbl U 3aKJIIOUEHUs
TPYIOBOTO JOTOBOPA
Cpoxu B Tedenue cpoka, yCTaHOBIEHHOIO HOMEHKIJIATYPOU €Il B 3aBUCUMOCTH OT THIIA
XPaHEHUS JIOKYMEHTa, B KOTOPOM COJAEPKaTCs INEPCOHAIBHBIC JaHHbBIE, B TOM YHUCIE B
cocTaBe JUYHEIX el — 50 et
ITopsnox B cootBerctBuM ¢ IlOpsakoM YHHYTOXKEHHS M OOE3TMYMBAHUS MEPCOHAIBHBIX
YHUUTOXEHUS | JaHHBIX [IIKOJIBI B 3aBUCUMOCTH OT TUIIA HOCUTEIIS MEPCOHATBHBIX JaHHBIX

3. Ileab o00paGoTku: peanu3anus TIPAKIAHCKO-TIPABOBLIX JOrOBOPOB, CTOPOHOIA,
BBITO0NIPHOOpeTAaTEIeM HJIM MoJIy4aTes1eM KOTopbIX sBiasercs Lllkoua

Kareropun IlepconasibHBIE JaHHBIE
TaHHBIX
[lepeuenn e (bamunus, UMs, OTYECTBO;
TAHHBIX e [IaCHOPTHBIEC JaHHBIE,
e ajpec peructpanuu u (Win) GaKTHIECKOTO MPOKUBAHUS;
e KOHTAaKTHbIEC JJAaHHBIE;
e HMHIMBHUIYaJbHBIH HOMEP HAJOTOIIATEIBIINKA;
e HOMEp pacdyeTHOTO CUeTa;
e HOMep 0aHKOBCKOW KapThl;
e WHBIE TEPCOHANIbHBIE JaHHbIC, MpefocTaBisieMble (U3HMYECKUMU
JMLIaMH, He0OXOAUMBIE JJIs 3aKIFOUEHUS M UCTIOJIHEHUS IOTOBOPOB
Kareropun KonTpareHnTsl, mapTHEepbl, CTOPOHBI JOTOBOPA
CyOBEKTOB
CriocoOsr ABToMaTu3upoBaHHast 00paboTKa u 0e3 CpeCTB aBTOMATU3AINH, B TOM YHCIIE:
00paboTKu

e [IOJY4YCHHUC ICPCOHAJIBHBIX JAdHHBIX B yCTHOﬁ U MMHMChbMEHHOM (I)opMe
HCTIOCPCACTBCHHO OT CY6’LGKTOB MEPCOHAJIbHBIX JTaHHBIX;




e BHECECHMS [IEPCOHAIBHBIX JAHHBIX B JKYpPHQJIbl, pEECIppl U
MH(pOpPMaLIMOHHbIE CUCTEMBI M TOKYMEHTHI 11Ikosibt

Cpoku B Teuenue cpoka, HEOOXOIMMOTO JUIsI HCTIOTHEHUS 3aKITF0YEHHOT0 JOroBOpa
00paboTku

Cpoku B teuenmne cpoka, yCTaHOBICHHOTO HOMEHKJIATYPOH JIeNl B 3aBUCUMOCTH OT TUIA
XpaHCHUs JIOKYMEHTa, B KOTOPOM COJIEPKATCS TICPCOHAIBHBIC JaHHBIC

[Topsimox B cootBercTBumM c IlopsiAKOM YHMUYTOXKEHUS M OOE3IMYMBAHUS MEPCOHAIBHBIX
YHHUYTOKCHUA | JAHHBIX IITx0JBI B 3aBUCUMOCTH OT THIIA HOCHUTEIA MEPCOHATBbHBIX TaHHBIX

4. Ilesab 00padoTKu: oOecnevyeHue 0€30MACHOCTH

Kareropun [lepcoHanbHbIC TaHHBIE
JTAHHBIX
Ilepeuenn e (amunus, UMs, OTYECTBO;
JTAHHBIX e TIaCIOPTHBIE IaHHBIE;
e ajpec peructpanuu u (Win) GakTHIECKOT0 MPOKUBAHUS;
e KOHTaKTHbBIC JJAHHBIC
Kareropun [Tocerntenu Ikob
CyOBEKTOB
CriocoOsr ABToMaTu3upoBaHHast 00paboTka u 0e3 CpeCTB aBTOMATU3AIMH, B TOM YHUCIIE:
o0paboTku
e TIOJIy4Y€HHE TEPCOHAIBHBIX IAHHBIX B YCTHOM M MHCBMEHHOH (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB IMEPCOHATIBHBIX TaHHBIX;
e BHECEHMS MEPCOHAJIBHBIX JaHHBIX B JKYpHaJlbl, pEECTpbl U
nH(pOpPMaLIMOHHBIE CUCTEMBI M TOKyMeHTHI 11Ikosibt
Cpoxu B teuenune nepuona HaxoxAeHUs oceTuTens Ha Tepputopun Lkosbr
00paboTKu
Cpoxu B Teuenue cpoka, ycTaHOBJIEHHOIO HOMEHKJIATYPOM JI€JI B 3aBUCHUMOCTH OT TUIIA
XpaHeHUs JIOKyMEHTa, B KOTOPOM COJIEp)KaTcsl IEpCOHaJbHbIE JTaHHbIE, B TOM 4YHCIIE
MuHUMYM 30 THEH B OTHOIICHUH 3alUCEe KaMep BUICOHAOIIOICHHS
ITopsnox B cootBerctBuM ¢ IlopsiakoM yHMYTOXKEHHS M O0€3THMUMBAHHS MEPCOHATIBHBIX
YHUUTOKEHHUS | AaHHBIX [IIKOJIbI B 3aBUCUMOCTH OT THIIA HOCUTENS IEPCOHAJIBHBIX JaHHbBIX

4. YcioBusi 00pad0TKH NEPCOHAIBHBIX JAHHBIX

4.1. lllkona ocymiecTBIsIET cOOp, 3aMKUCh, CUCTEMATHU3AIMIO, HAKOIJICHNE, XpaHEHNEe, YTOUYHCHUE

(oOHOBNIEHUE,

U3MEHEHHUE), U3BJICUEHHE, HCIOJb30BaHuE, Iepeaavy (pacnpocTpaHEHHE,




IpeAOCTaBIeHNe, JOCTYH), O0O0e3MW4YMBaHNe, OJIOKMPOBAaHHE, YAAJIEHHE W YHHUYTOXKEHHE
[EPCOHATBHBIX JAHHBIX B COOTBETCTBUU C 3aKOHOJATEIBCTBOM O IEPCOHANBHBIX AAHHBIX U
JIOKQJIbHBIMU HOpMaTUBHBIMU akTamu 11Ikosnbl.

4.2. Bce nepconanpHble aanHble lllkoma momyyaer oT cyObeKTa MEPCOHANBHBIX JAHHBIX, a B
cllydasix, KOTrja CyObeKT NMEpCOHAIbHBIX JaHHBIX HECOBEPIICHHOJIETHHH, — OT €Tr0 pOAWTENeH
(3aKOHHBIX IPEACTABUTENEH).

4.3. Ilonydyenue o 06pabOTKY MEPCOHANBHBIX JAHHBIX, PA3PEIICHHBIX CYObEKTOM MEPCOHATBHBIX
JTaHHBIX A7 pacnpoctpaHeHus, LlIkona ocymiecTBisieT ¢ COOMIOJCHUEM 3alpeToB U YCIOBHIA,
MPEyCMOTPEHHBIX 3aKOHOM.

4.4. llkona ob6pabaThIBaeT MEPCOHATBHBIC TaHHBIE:

o 0€3 UCIOJIb30BaHMs CPEJICTB AaBTOMATU3ALINY;

e C WCIOJB30BAaHHEM CPEJCTB aBTOMATH3allMUd B IpOrpaMMax M HH(OPMALMOHHBIX
cucremax: «1C: 3apruiata u kagpe», «1C: bubanoreka», « INEKTPOHHBIA THEBHUKY,
«IIpoxoa u nutaHue.

XpaHeHHE NIEPCOHANIBHBIX JAHHbIX:

4.5.1. llkona XpaHUT NEPCOHATLHBIE JaHHBIE B TEUEHUE CPOKA, HEOOXOUMOTO ISl TOCTHKECHHUS
nene ux oOpaboTKH, a JOKYMEHTHI, coepiKalllie NMepcoHajIbHble JTaHHbIE, — B TEUEHHUE CpPOKa
XpaHeHUs! IOKYMEHTOB, MPEIyCMOTPEHHOTO HOMEHKJIATYpOH e, ¢ yY4ETOM apXUBHBIX CPOKOB
XpaHeHusl.

4.5.2. IlepcoHanbHble IaHHBIEC, 3a(UKCHPOBAHHBIE HAa OYMaKHBIX HOCHUTENIAX, XPaHATCA B
3armupaeMbIxX mKagax 00 B 3aTUPAEMBIX TOMEIICHUSX, JOCTYI K KOTOPHIM OTPaHUYECH.

4.5.3. TlepconanpHble JaHHBIE, 0OpadaThIBAEMbIC C HCIIOJIB30BAHHEM CPEJCTB aBTOMATH3aIlUH,
XpaHATCSl B TAKOM TMOPSIIKE M Ha YCIOBHX, YTOOBI UCKIIIOUYUTH HEMPABOMEPHBIN WM CITy4alHBIH
JOCTYyl K HHUM, YHMYTOXXEHUE, W3MCHEHHE, OJIOKMUPOBAaHWE, KOMHUPOBAHHE, MNPEIOCTABICHUE,
pacmpocTpaHEHUE TMEePCOHAIBHBIX JAaHHBIX, a Tak)K€ HWHbIE HENpPaBOMEpPHBbIE [EUCTBUS B
OTHOIICHUHN HepCOHaJIbHBIX JAHHBIX.

4.6. Jluma, OTBETCTBEHHBIE 3a 00pabOTKY NepcoHaNbHBIX MaHHBIX B lllkone, mpekpamamT ux
00pabaThIBaTh B CIEAYIOUINX CIyYasX:

e JIOCTUTHYTHI LIeH 00pabOTKH NEPCOHAIBHBIX JAHHBIX;

e HCTEK CPOK JIEHCTBUS coriacusi Ha 00pabOTKy MEPCOHATBHBIX TaHHBIX;
e 0TO3BaHO coryacue Ha 00pabOTKY MEPCOHAIBHBIX JaHHBIX;

e 00paboTKa MepCcoOHATBHBIX JaHHBIX HEIIPaBOMEPHA.

4.7. Ilepenaua nepcoHaAIbHBIX TaHHbBIX:

4.7.1. llIxona obecneunBaeT KOH(DHUICHIIMAIBHOCTh IEPCOHAJIBHBIX JTAaHHBIX.



4.7.2. llIxona nmepenaeT NepCcoHaIbHbIC TaHHBIC TPETHUM JIUIAM B CJICIYIOUIUX CIydasiX:

e CYOBEKT NMepCOHATBHBIX IaHHBIX Jall COTJIacKe Ha Mepeaady CBOUX JIaHHBIX;
e TepedaTh JaHHbIE HEOOXOAWMO B COOTBETCTBUU C TPeOOBAHHIMH 3aKOHOJATENIHCTBA B
paMKax yCTaHOBJICHHOW MPOLIETYPHI.

4.7.3. llIxona HEe OCYIIECTBISAECT TPAHCTPAHUYHYIO NIepeaady MepCOHAbHBIX JJAHHbIX.

5. AKTyaJ'I]/Ba].[I/Iﬂ, HUCHpaBJCeHHE, YAAJICHHEC U YHHUYTOKCHHEC IICPCOHAJBbHBIX [IaHHBIX,
OTBETHI HA 3aIIPOCHI Cyﬁ'l)eKTOB NMEPCOHAJTBHBIX JAaHHBIX

51. B clydyac IIp€aoCTaBJICHUIA CY6T>CKTOM ICPpCOHAJIBHBIX JIAHHBIX, €r'o0 3daKOHHbLIM
MMpEaACTaBUTCIIEM q)aKTOB O HCIOJHBIX, YCTAapCBIIUX, HCAOCTOBCPHBIX WJIM HC3aKOHHO
MOJYYCHHBIX IICPCOHAJIBHBIX JaHHBIX IIxomna AKTYyaJIU3UpyeCT, UCIIPABIIACT, 6J'IOKI/IpyeT, YAAJACT
HJIN YHUYTOXKACT UX U YBEAOMJIIACT O CBOUX JIeNCTBUAX cy61;eKTa NEPCOHAJIBHBIX JaHHBIX.

5.2. Ilpu nmoctmwxeHuun neneidl oOpabOTKHM TMEPCOHANBHBIX TAaHHBIX, a TaK)Ke B Cllydae OT3bIBa
CyOBbEKTOM IIE€pCOHAJIbHBIX JIaHHBIX CcOIJlacusi Ha 00pabOTKy MEpPCOHAIbHBIX JaHHBIX
MEPCOHANIbHBIE JAaHHbIE MOJJIEKAT YHUYTOKEHHUIO, €CJIM MHOE HE MPEIyCMOTPEHO JI0rOBOPOM,
CTOpPOHOHM, Tmojy4yaTenaeMm (BbIrofonmpuoOperaTesieM) IO KOTOPOMY  SIBISETCS  CYOBEKT
MIEPCOHAIBHBIX JaHHbIX.

5.3. VYHuurOoXeHHE JOKYMEHTOB (HOcWUTeNeil), coepXallux IepCOHaJbHbIE JaHHBIE,
IIPOU3BOJIUTCS B COOTBETCTBUU C [lopsaxkoM YHUUTOXEHMsI M OOE3IMYMBAHUS MEPCOHAIBHBIX
naHHbIX [IIKoIbI B 3aBUCIMOCTH OT TUIIA HOCUTENS NIEPCOHAIBHBIX JAHHBIX, B TOM YHCIE IIyTEM
M3MeNbYCHUS LIpesiepe, CTUpaHUs WK (OpMaTUPOBAHUS 3JIEKTPOHHOTO HOCUTEIIS.

5.7. Ilo 3ampocy cyObekTa MepCOHATBHBIX JAaHHBIX HIIM €r0 3aKOHHOro mnpeactaButens [llkoma
coobmaer emy HHpoOpMAIO 00 00pabOTKEe MEepPCOHATBHBIX JTAHHBIX CYOBEKTa B CPOKH U B
MOPSIIKE, YCTAHOBJICHHOM 3aKOHOM.



